[insert organisation logo]

[insert organisation address and contact number]

RCPCH EQIP Team Meeting
Date: 


Time

Location: 

Chair:


Confirmed attendees:

Apologies to date: 
 
AGENDA

	 
	Time
	ITEM
	SPEAKER

	1.  
	14.00
	Welcome 


	Chair

	2. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4.
	
	AOB 
	

	5.
	
	Dates of next meeting & Close
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